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Instructions for Students 
 
1. Your administrator will contact you, when the nomination is complete.  

Check your e-mail for an access code, then log onto the following website:  
 
   http://campusnet.ebs.de  
  
  You have the option to change your password – please keep this carefully noted 
  Click on the blue flag to save your changes. 
 

 
 
 
 
2.  Click on the ‘start’ button to start your application process for ‘Online Application 

Incoming Students Fall Term 2009’. 
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3.  Please note your application tracking number which you might need if you 
experience problems 

 
4.  Click on the first words ‘Personal Data’ to open up the fields. 

5.  Please fill in the data, especially if there is an * .  
Under ‘name’, give the name that all your family is called.  

     ‘Date of birth’ - DD.MM.YYYY 
     ‘Place of birth’ - please state the town/village you were born in.  
     Click on ‘save’, click on ‘next’ 
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6.  Please add your emergency information.  

By this we mean the details of a person who we can contact in case you have 
an accident. 
If your country does not have a postcode, please do not leave blank, but put in a 
dash/hyphen ( - ). 
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7.  Use the drop-down code to select the name of your home university.  
 

 
 
8.  You must register the programme you wish to join. Click on your choices.  

Be careful to select the correct timings.  
 
9.  Make your choice of programme. If you wish to edit your application, click on ‘save 

and close’. 
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10. Download section 
      Please download the documents from our download section. 

- Declaration: Please download and print the form an then, send the completed form 
and the other needed documents to  
EBS – European Business School  
International Programmes  
Rheingaustrasse 1  
D-65375 Oestrich-Winkel 

      
11. Click on ‘Save and Close’ 

 
12. If you are happy with the data, click on ‘check for completeness and send data.’ If  

you are not happy, then you can click on ‘back ‘ and edit your online application. If 
you have not filled out a box where an * is, then the system will expect that you to 
fill this out.  
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12. Your application should look like this:  
 

 
 
If you are happy with it, then click on the ‘submit’ button at the end of the page.  
If you wish to make further changes, click on the ‘back’ button at the top of the page.  
 
14.  Please print out your online application. 
 
Your documentation should be sent by post and should arrive no later than May 15th! 

• Current CV 
• Passport photograph 
• Proof of health insurance 
• Transcript 
• Enrollment declaration  

 
Please send these documents to: 
EBS – European Business School 
International Programmes 
Rheingaustrasse 1 
65375 Oestrich-Winkel, Germany 
 
We will keep a check on the status of your application and you will see a checklist where we 
can indicate the documentation that we have received from you.     
If you should experience any problems, please send an e-mail to 
International@ebs.edu. 


